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Mississippi Department of Education School Library Mission Statement  
The mission of Mississippi’s school library programs is to assist in providing a quality education for every 
child by: 

● Encouraging lifelong information literacy and learning through reading and inquiry. 
● Providing an inviting, dynamic environment in which students and staff become learners capable 

of accessing, evaluating, applying, and sharing information independently. 
● Providing real and virtual access to appropriate, high-quality resources (print/non-print and 

digital formats) and services that support and enhance teaching, literacy, and learning during and 
outside the school day. 

● Participating in curriculum development and design of learning activities. 
● Facilitating professional development for the learning community. 

Petal School District Mission Statement  
The mission of the Petal School District is to empower all students with the attitudes, knowledge 
and life-long learning skills essential to thrive as responsible citizens in an ever-changing global 
society 

Petal High School Library Mission Statement  
The mission of the Petal High School Library is to support learners in becoming critical thinkers; 
skillful researchers; and ethical users, producers, and managers of ideas and information. To 
facilitate this mission, the PHS Library will provide an environment that fosters independence, 
enthusiasm, and a lifelong commitment to reading and learning. 

PHS Library Goals  

Goal No. 1: The library media specialist collaborates with teachers and administrators to plan, 
develop, and provide resources that support the instructional goals of the school. 

Goal No. 2: The library media specialist maintains a diverse, up-to-date, organized collection 
that represents the needs of the student body and supports the instructional goals of the school. 
 
Goal No. 3: The library media specialist assists students and teachers in locating and utilizing 
information and resources. 
 
Goal No. 4: The library media specialist provides a welcoming, inclusive, and 
appropriately-structured learning environment. 
 
Goal No. 5: The library media specialist participates in, applies, and shares professional 
learning with teachers and students in support of the school’s instructional goals. 
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Operational Procedures  
 

Hours of Operation  
PHS  Library Media Center is open Monday-Friday from 8 a.m. to 4 p.m.  The hours may be 
extended based on the needs and requests of students or faculty. 

Scheduling Policy for Classes  
The PHS Library/Media Center uses a flexible scheduling program.  Teachers may schedule 
for their classes by contacting the librarian in person, by email or by phone.  Two to three classes 
may be accommodated at one time, based on enrollment numbers and the needs of the classes 
scheduled.  Teachers (or substitutes) must come with their classes.  Individual students or small 
groups of students may come to the library during the day with a pass from their teacher as long 
as there is room.  

Student Circulation Policy 
Students are allowed to check out up to five books at a time for a two-week period with renewals 
allowed.  Students are allowed to check out Chromebooks overnight but must return them the 
next day. 

The Destiny Discover App is required to access the e-books purchased through Follett Destiny. 
The library media specialist has updated information on the PHS Library website explaining 
how teachers and students can download this app and check out these titles.  

FINE POLICY: Students are charged a fine of 5 cents a day is charged for overdue book(s) with 
a maximum set of $3.  Students are charged a fine of $1.00 a day for overdue Chromebooks.  
 

Rules  
Appropriate behavior and respect for all library patrons, staff, and faculty is expected from 
students while using the library. Below are three simple rules that students must follow while in 
the library: 

1. Students visiting the library during class time should have a pass from their teacher. 
2. Students should help maintain a clean, orderly library facility by throwing away trash and 

returning furniture to its proper place. 
3. Students will be charged the replacement value of any lost or stolen book or 

Chromebook. 
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Collection Development Policy  
Selection Policy  

It is the policy of the Petal School District to provide a broad range of educational materials to 
enrich and support the curriculum and to meet the needs of the individual students and teachers. 
The professional staff should provide students with a wide range of materials of diverse appeal. 
Materials should be available in a variety of formats and represent varying levels of difficulty 
and varying points of view. In selecting materials, principles outweigh personal opinion. 
Materials are considered for their quality and appropriateness.  

Responsibility for Selection of Library Resources  
1. Responsibilities for actual selection shall rest with the professionally trained library media 
specialist in accordance with the school’s curriculum and instructional program. While the 
responsibility for final selection and recommendation for purchase rests with the library media 
specialist, suggestions from principals, teachers, and students are welcome. Selection is based 
upon evaluation:  

a. by the professional library media center staff  
b. in professional library tools and other review media  
c. by other responsible professionals  

2. In selecting materials, the library staff, administrators, and faculty are guided by the principles 
incorporated in the School Library Bill of Rights, the Freedom to Read Statement, standards 
adopted by the American Association of School Librarians, and the School Library Standards of 
the Mississippi State Department of Education.  
3. The collection will be developed systematically, ensuring a well-balanced coverage of 
subjects, opinions, and formats; the collection will include a wide range of materials on various 
levels of difficulty supporting the diverse interests, needs, and viewpoints of the school 
community. 

  

Criteria for Selection of Library Resources 
1. Materials should support the School and the District’s educational goals and policies, 
including the advancement of student literacy.  
2. Materials should be selected to support, enrich and extend the school curriculum and to 
encourage informational, educational, and recreational reading, viewing, and/or listening. 
Instructional materials shall stimulate growth in critical thinking, reasoning, and problem solving 
and support lifelong learning and workplace applications.  
3. Consideration should be given to diverse user interests, abilities, backgrounds, cultures, 
languages, and maturity levels.  
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4. Materials intended for student use should be appropriate for the subject area and for the age, 
social development, ability levels, special needs, and learning styles of students served by the 
collection.  
5. The literary style of a work should be appropriate and effective for the subject matter and its 
intended readers or viewers.  
6. The value of any work must be examined as a whole. The impact of an entire work will be 
considered, transcending individual words, phrases, and incidents.  
7. In order to assure quality selection, the following additional factors will be weighed as they 
apply: a) Educational significance and/or contribution to the curriculum; b) Informational or 
recreational interest; c) Reputation and significance or the author, producer, editor and/or 
publisher; d) Degree of potential user appeal; e) Contribution to the variety in viewpoints offered 
on controversial issues; f) Accuracy and currency of information; g) Arrangement and 
organization of the material (for example, indices, glossaries, tables of contents, chapter 
headings, etc.); h) Artistic quality, literary style or production values; i) Readability levels; j) 
Quality and variety of format; k) Need for duplicate copies of extensively used materials; l) Need 
to replace essential/required worn, damaged, or missing materials; and m) Value commensurate 
with cost and/or need.  
8. Resource sharing will be considered in purchasing decisions. Materials may be purchased or 
not purchased based on networking and collaborative relationships with other area collections 
and depending upon the extent of need.  
9. Resources will be purchased in a variety of formats with efforts made to incorporate emerging 
technology when they meet the criteria outlined above.  
10. Gift materials will be evaluated by the criteria outlined above and shall be accepted or 
rejected in accordance with those criteria.  
 

Procedures for Selection of Library Resources  
The school library media professional, in conjunction with teachers, and administrators, will be 
responsible for the selection of materials. In coordinating this process, the school library media 
specialist will do the following:  

1. Arrange, when possible, for firsthand examination of items to be purchased.  

2. Use reputable, unbiased, professionally prepared selection aids when firsthand examination of 
materials is not possible. Among the sources to be consulted are:  

Horn Book; Kirkuk Reviews; Book Report; Booklist; Library Journal; School Library Journal 
and other appropriate sources. Professional books lists and reviews published by the American 
Library Association, the National Council of Teachers of English, and H.W. Wilson Company 
are consulted in the selection of materials for the library media center.  

3. Consider recommendations from faculty and students  
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4. Judge gift items by standard selection criteria and, upon acceptance of such items, reserve the 
right to incorporate into the collection only those meeting the above criteria.  

5. Purchase duplicates of extensively used material.  

6. Purchase replacements for worn, damaged, or missing materials basic to the collection.  

7. Determine a procedure for preventative maintenance and repair of material.  

The Library Media Center adapts to the needs of its patrons and user community first and 
foremost; however, when it comes to formulating and following policies and procedures, the 
Library Media Center begins with those written by the American Association for School 
Librarians, a branch of the American Library Association, and works down to those set by the 
school district and the administration. 

Reconsideration Policies and Procedures 
Any library patron – faculty member, student, or member of the community - may formally 
challenge resources used in the Library Media Center on the basis of appropriateness. This 
procedure is for the purpose of considering the opinions of those people in the school and the 
community who are not directly involved in the selection process. The school professionally 
trained Library Media Specialist will explain to the questioner the school’s selection procedure, 
how the questioned library resource fits in the program, and any additional information regarding 
the particular library resource. The principles of the Freedom to Read Statement as well as the 
judgment of collection development specialist will be defended, rather than the library resource 
as a whole.  See district materials selection and reconsideration policies 

 

Five-Year Collection Development Plan  
Each year we will continue to purchase current fiction and replace weeded fiction and update the 
professional collection. 

2019-20  500, 600, 700 sections 

2020-21  reference, 100, 200 sections 

201-2022  300, 400, 800 sections 

2022-2023 900, B sections 

2023-2024  500, 600 sections 
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Weeding Policy and Procedures  
Weeding is an integral part of collection development and is essential to rid the Library Media 
Center of unsuitable and unnecessary resources. For accountability purposes, discarding an item 
because there is not room for it on the shelf is not acceptable. The School Board asserts that the 
responsibility of the Library Media Center regarding weeding is:  

1. To provide quality Library Media Center resources to support and enrich both the curriculum 
and the personal needs of students and faculty members alike  

2. To provide a more up-to-date collection and accurate reference information  

3. To make more effective use of space to allow library media center resources to be more visible 
and accessible  

4. To provide a more attractive collection to promote use along with encouraging patrons to care 
for library media center resources  

5. To provide feedback on the overall collection. The library media center has a plan for 
continuous, methodical weeding and review is implemented during the annual inventory.  

Responsibility for Weeding of Library Media Center Resources  
The responsibility for the weeding of resources from the library media center is entrusted to the 
professionally trained collection development specialist who is employed by Petal High School. 
While the final decision rests with the collection development specialist, teachers are invited to 
review the items marked for withdrawal.  

Criteria for Weeding of Library Media Center Resources  
Print Items. a) Physical appearance – Discard items that are worn out and cannot be repaired and 
those have an appearance which discourages readers. b) Outdated materials – Discard items in 
which the basic information and/or illustrative material is out-of-date. That includes those that 
contain incorrect information, those that have been replaced with a newer edition or those which 
contain biased or sexist terminology.  

Weeding Specific Classes of Books (maximum age of materials)  
1. Ten Years: Encyclopedia sets, dictionaries, topical materials, atlases, and social sciences.  
2. Five Years: Almanacs, directories, books on mass media, descriptive geography, careers, 

and computers.  
3. Three Years: fiction titles.  
4. Other: Biographical sources, old editions of classics whose update format discourages 

reader.  
5. The following library media center resources will not be weeded; however, they may be 

replaced due to poor physical condition: classics; materials published by or about the 
school which might be considered archival items (i.e. yearbook, student newspapers, and 
literary compositions).  
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Procedures for Weeding of Library Media Center Resources  
Weeded resources will be offered to teachers or other school libraries if found to be a need. 
Weeded resources in bad physical condition or outdated will be discarded. All information 
identifying the resource as Library Media Center or school district property will be removed. 
The media specialist will follow the instructions in the OPAC to delete the weeded copy.  

Evaluation  
The school will continuously evaluate the quality of resources following the above-mentioned 
policy. The library media center will allow students and teachers to reevaluate the Library Media 
Center using a needs assessment administered each fall.  

Gift Policy 

The Library Media Centers will follow the policy approved by the  Petal School District School 
Board: 

DONATIONS   State regulation requires that any equipment/money donated to the Petal School 
District must have prior approval of the School Board.  Should you have equipment donated to 
your program or to the school, please adhere to the following procedures: 

1. Prior to accepting donations, supplies, or equipment, please type a written request to the 
School Board and submit it through the building principal. 

2. Upon receipt of your request, the School Board will approve donations and note their 
value in the minutes. 

3. All donated items, by regulation, must become school property. 
 

Collection Analysis Method  
The Library Media Center analyzes the collection level by Dewey “hundreds” and material format. 
Each of the Dewey “hundreds” includes information about the overall weakness of the reference, 
non-fiction, fiction, teacher resource materials and several small special collections. The Follett 
Titlewave Collection Analysis will indicate materials to consider for weeding due to age, not 
condition. The librarian media specialist must decide if the resource needs to be discarded due to 
condition.  

Improvements to the Collection 
To improve a particular section of the collection, the library media specialist will work in 
collaboration with teachers when purchasing both print and electronic resources. However, the LMS 
has set forth a five-year collection plan to rebuild the current collection, not to grow it. Once the 
collection has been “rebuilt,” purchases will be prioritized based on collection analysis. There are 
five different selection criteria that justify a single purchase: 1) relevant to the curriculum; 2) relevant 
to student interest; 3) items which assist students and teachers to further their academic goals; 4) 
items which promote social and pleasure reading; and 5) items which reflect multiple points of view 
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through a multicultural lens, including age, race, gender, religion, nationality, language, and 
professional or social status. 

Collection Maintenance  
The Library Media Specialist is in charge of de-selecting items from the collection based on the 
MUSTIE acronym that is used in many school and small public libraries:  

● M = misleading, factually inaccurate  
● U = ugly, book is worn and torn, in disrepair  
● S = superseded by a newer edition  
● T = trivial; or no real discernible value  
● I = irrelevant to the needs and interests of the community  
● E = elsewhere available; turn to interlibrary loan for the subject  

There is also an additional weeding criteria related to the age of the book in terms of copyright date. 
 

Public Relations Plan 
To promote the positive role played by library media centers, Petal High School will publicize to teachers, 
students, parents, and the community using the following methods:  

● The Library website https://www.petalschools.com/domain/421 
● Facebook page The Den 
● Twitter The_Den@PHS@TheDenPHS1 
● Instagram phs_the_den 

Network Acceptable Use Policy  
PSD  is committed to offering the most current technological resources in instruction. The 

Board believes that access to the resources available through technology can serve a vast, diverse, 
and unique purpose within an instructional context, thus promoting educational excellence within 
district schools. The benefits gleaned from the valuable interaction, resource sharing, innovation, and 
communication stimulated by technological resources far outweigh the possibility that users may 
procure material that is not consistent with the educational goals of the district.  

With this availability of information comes the potential for access to material that is not 
considered of educational value in the context of the school setting. It is incumbent upon the user to 
act ethically, legally, and within the strict guidelines established by the district. If a user violates 
appropriate use of the technology, the privilege of accessing the technology will be terminated or 
suspended at the discretion of the building administrator.4  

4 Refer to the PSD Student Handbook for the complete Network Acceptable Use Policy  

 

PHS Library Computer Rules  
1) Computers are not to be used as a gaming device during school hours  
2) Downloading of games, music, or other programs and application are not allowed.  
3) Formats, screensavers, desktops, icons, and properties should not be personalized or reformatted.  
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Appendix A: Library Bill of Rights  

The American Library Association affirms that all libraries are forums for information and ideas, 
and that the following basic policies should guide their services. 

 I. Books and other library resources should be provided for the interest, information, and 
enlightenment of all people of the community the library serves. Materials should not be 
excluded because of the origin, background, or views of those contributing to their creation. 

II. Libraries should provide materials and information presenting all points of view on current 
and historical issues. Materials should not be proscribed or removed because of partisan or 
doctrinal disapproval. 

III. Libraries should challenge censorship in the fulfillment of their responsibility to provide 
information and enlightenment. 

IV. Libraries should cooperate with all persons and groups concerned with resisting abridgment 
of free expression and free access to ideas. 

V. A person’s right to use a library should not be denied or abridged because of origin, age, 
background, or views. 

VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve 
should make such facilities available on an equitable basis, regardless of the beliefs or 
affiliations of individuals or groups requesting their use. 

VII. All people, regardless of origin, age, background, or views, possess a right to privacy and 
confidentiality in their library use. Libraries should advocate for, educate about, and protect 
people’s privacy, safeguarding all library use data, including personally identifiable information. 

 Adopted June 19, 1939, by the ALA Council; amended October 14, 1944; June 18, 1948; 
February 2, 1961; June 27, 1967; January 23, 1980; January 29, 2019. 

Inclusion of “age” reaffirmed January 23, 1996. 
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